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	IOM Migration Research and Training Centre

	

	
	Terms of Reference for Job Vacancy:

	
	Team Leader:  Media and Public Relations Unit



Notice of Job Vacancy

	Position / Title:
	Media and Public Relations Unit, Team Leader

	Salary:
	Approx. KRW  50,000,000~55,000,000

	Organizational Unit:
	Planning and  Coordination Department

	Appointment/Duration:
	Two years contract 
(This may change to regular position at the end of the contract upon the performance review)




Terms of Reference

Organizational Context

The IOM Migration Research and Training Centre is an independent research and training institution created through a special partnership between the Korean government and the International Organization for Migration. The MRTC is committed to informing and improving policy making and management practices in migration for the mutual benefit of governments, local communities, and migrants and their families. The MRTC focuses on human mobility trends and migration policies and practices in Asia and around the world, including those intended to encourage the freer international movement of human resources, drawing implications for Korea and the Asia region in particular.  Its main activities include: 

· Conducting migration-related surveys and research, 
· Promoting related information exchange and providing advisory services,
· Training practitioners and specialists on international and national migration laws, policies and practices, and
· Hosting or otherwise supporting international exchange and cooperation programmes.


Established in 1951, the International Organization for Migration is the leading intergovernmental organization in the field of migration. IOM is committed to the principle that humane and orderly migration benefits migrants and society. IOM acts with its partners in the international community to: 

· Assist in meeting the growing operational challenges of migration management,
· Advance understanding of migration issues,
· Encourage social and economic development through migration, and
· Uphold the human dignity and well-being of migrants.



The primary purpose of the Media and Public Relations Unit (MPR) of the MRTC is to enhance knowledge and understanding of the MRTC as a key national and regional resource for migration-related research, training and exchange of best practices. MPR has the lead institutional responsibility for formulating and implementing an effective public communication strategy that:  (a)  targets both internal and external audiences with consistent messages, primarily through print, electronic and broadcast media; and (b) develops and ensures best use of person-to-public opportunities for the Director and MRTC senior staff to contribute to the Centre’s public relations goals.  The overall public relations strategy seeks to raise the MRTC’s visibility by raising public awareness of the Centre’s mission and activities through internal and external multipliers. It also seeks to position the MRTC as a key contributor and partner in the broader, ongoing humanitarian, socio-economic, political, cultural and legal debate surrounding migration-related issues in Korea and in the region.

Duties

THE MPR Team Leader will provide high level expertise and leadership in the all areas of media and public relations.  The Team Leader will be directly responsible for ensuring that the MPR team, with the support of other arms of the MRTC, accomplishes the Unit’s tasks efficiently, with the highest quality results and in an atmosphere of collegiality and mutual support within the MRTC.  The Team Leader will take a direct role in accomplishing the tasks of the MPR Unit and will be personally responsible for many of the Unit’s products and activities, which include the following:

1. Writing, editing, producing and distributing to all relevant parties through all appropriate media mechanisms, in hard and/or soft copy as appropriate, and including as appropriate through social media, briefing notes, press releases, institutional messages and special features – all designed to reinforce MRTC’s identity, mission and capabilities to internal and external audiences.

2. Engaging with media in Korea, and other locations as appropriate, to promote and facilitate media coverage of the MRTC and its activities.

3. Managing press conference activities, and assisting in preparations of participating MRTC staff.

4. Managing and developing the MRTC’s website content, with technical support from the MRTC Information Technology Unit, and ensuring linkage of the MRTC website with all relevant partners.

5. Spearheading the development and implementation of the effective integration of the MRTC into all relevant social networking mechanisms (Cyworld, Facebook, Naver Blog, Twitter, YouTube, etc.), and proposing best use of media linkage products and partners, such as Quicklink and similar commercial offerings.

6. Working with external specialists and internal teams to design visuals for MRTC products and event promotions. 

7. Organizing press conferences, and planning and executing PR events

8. Providing support and advice to all arms of the MRTC in the area of media and public relations.

9. Supervising MPR Unit team members 





Qualifications and Competencies:

Educational Background

· A graduate of an accredited four-year university in public relations or closely related field
· An additional master's degree in business administration would be advantageous 

Work Experience

· At least seven-year work experience for bachelor degree holder, or five-year work experience for master degree holder in Media and Public Relations, or closely related field
· Work experience with a non-profit foundation or intergovernmental organization an advantage

Knowledge/Skills 
· Formulating MPR strategies and concepts
· Exceptional written and oral communication skills
· Strong command of language (Korean and English)
· Strong ‘news’ sense and relationships with journalists
· Ability to absorb information about various topics
· Presenting and communicating information
· Planning and organizing – be able to manage many projects simultaneously
· Excellent interpersonal and communication skills 
· An extrovert nature
· Demonstrate proficient IT skills in word processing and graphic and audiovisual production
· Excellent team player and skilled in promoting a harmonious and respectful working environment


Applicant screening will go through the following process: 1) paper screening (2) first interview (3) second interview with 20 minutes’ briefing on the MRTC’s PR strategic plan

Applications complete with a detailed cover letter, CV, references(preferable) and other supporting documentation should be submitted by registered mail to the attention of the Recruitment Officer, at the address noted below, 
Or by email to:  master@iom-mrtc.org, noting subject:  Application, MPR Team Leader. 
 
The MRTC will only be able to respond to the applicants who have been shortlisted. The submitted documents will not be returned. Falsified documents will revoke the appointments of successful candidates. 

IOM MRTC is an equal opportunity employer.  The successful candidate will be hired as an employee of the MRTC, which is an independently incorporated institution and not as an employee of the Government of Korea or of the International Organization for Migration.  Applicable local hiring practices and labor laws and regulations will apply.

[bookmark: _GoBack]Deadline of submission:     12 July 2011

Migration Research and Training Centre
Western Tower IV, 8th Floor
868 Janghang 2-dong, Ilsandong-gu,
Goyang-si, Gyeonggi-do, Korea (ROK)   410-838  
 ※ Telephone inquiries and faxed applications are not accepted.
	
	
	

	

	

	THE MIGRATION RESEARCH AND TRAINING CENTRE OF THE INTERNATIONAL ORGANIZATION FOR MIGRATION

	IOM (국제이주기구) 이민정책연구원

	Western Tower IV ∙ 8th Floor ∙ 868 Janghang 2-dong
Ilsandong-gu ∙ Goyang-si ∙ Gyeonggi-do
Republic of Korea    410-838
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